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HAINTANANGE OF PILIS, OGS, NGISTaMS, 4IC.
25X1A savisioo
1. ¥sintains the following registers and logs:

a, Requisition lLog
Pile Number

Voucher Yumber

Carge NFugber

Komenclature of first item
Requesnted %y

testination

pate In

frﬁjeet Fumber
b. Incoming [ispatch and Cable Log

Green copy of control form

¢. Tutgolng Diespateh and Cable Log
sriginator
Late
Number

~ubject

igte out
2. ~aintains the Yollowing {iles;
&, uswal fileg of administrative matter cormon to all offices.

b. requisition file consisting of & folder for sach regui~
sition conteining all pepurs pertinent to that order.

€. vehicle file - some a3 for requisitions.
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